
How to apply for your 



Equestrian Canada

 Go to Equestrian Canada website: https://www.equestrian.ca/

 Click on My-EC on the top right:

https://www.equestrian.ca/


Login
 Login or create an 

account if you do not 
have one already.



Coach Status

 Click on Coach Status



Purchase the 
Licensed Coach 
Status

 Click on Purchase, fill 
out the information 
and purchase your 
License.

 NOTE: once you 
purchase the License 
Coach Status you will 
have only 60 days to 
submit all the required 
documents.



Requirements

Must be minimum 
age of majority in 

your 
province/territory.

Must hold a valid 
EC Sport Licence.

Must hold a valid 
PTSO Membership 

(if a Canadian 
resident).

Minimum of 
Bronze EC Sport 

License

PTSO Membership
=

AEF Membership
(or other Provincial Sport 

Organization)



Required Documents

Validated and recognized expertise –
one of the following:
Coaching Certification

Recognized formal training

15+ years of coaching experience

Post-secondary education in equine



Required Documents*
Screening Documents
•Screening Disclosure Form
•Two Reference Letters – EC has a template available that can be submitted directly to the email of those who will fill it out.

Background Check – ONE of the following:
•Enhanced Police Information Check (E-PIC) – this option is available to be completed online through the Equestrian Canada website.
•Criminal Record Check (Level 2)

Vulnerable Sector Search
•Only needed if you were born prior March of 1986.
•If you were born after March of 1986, upload your Background Check document in this field.

Certificate of Insurance
•Provide a valid Certificate of Insurance confirming minimum coverage of $2,000,000 Commercial General Liability and $100,000 Professional Liability.
•If you are getting prepared for your Coaching Evaluation AND are not currently coaching, you can sign the waiver called CERTIFICATE AS TO 
COACHING STATUS – in which you states that you are not currently coaching and you will obtain your own insurance prior starting active coaching.

*Remember: once you purchase the Licensed Coach Status you only have 60 days to submit all the required documents.



Required Courses*

Standard First Aid Level C with CPR
• Although EC accepts other levels of First Aid certificates, AEF only 

accepts Level C with CPR.

Concussion Education 
• Equestrian Canada: Concussion Awareness > done through your EC 

account.

Training to Address Maltreatment in Sport 
• Fostering Healthy Equestrian Environments > done through your EC 

account.

*Remember: once you purchase the Licensed Coach Status you only have 60 days to submit all the required courses certificates.



How to Upload 
your Documents
In your Home account 
click on ECAMPUS



How to Upload your Documents

In your Home account click on View Details in the Licensed Coach Status line.



How to Upload your Documents

You will be able to manage all 
your documents in this page.



How to Complete your Concussion 
Education Requirement

If you are already a NCCP Certified Coach and have completed your Making Headway in Sport course more 
than 3 yeas ago > click on ENTER COURSE and complete the Equestrian Canada: Concussion Awareness course.

If you completed Making Head Way in Sport less than 3 years ago – follow the next slide.



How to Complete your Concussion 
Education Requirement

If you completed Making Head Way in Sport less than 3 years ago:

STEP 1: Login into 
your Locker 
Account at 
www.coach.ca

STEP 3: Click         
on History

STEP 2: Click on 
Profile

STEP 4: take a Print 
Screen where it 
shows you 
completed the 
course and the 
date you 
completed it.



How to Complete your Concussion 
Education Requirement

If you completed Making Head Way in Sport less than 3 years ago:

Return to your ECampus and Click on Upload:



How to Complete your Concussion 
Education Requirement

If you completed Making Head Way in Sport less than 3 years ago:

Fill out the information, click in Choose File and find the Print Screen you took from your Locker Account and 
click Save.

It will look like this:

Alberta Equestrian Federation



How to Complete your Concussion 
Education Requirement

If you completed Making Head Way in Sport less than 3 years ago:

Fill out the information, click in Choose File and find the Print Screen you took from your Locker Account and 
click Save.

It will look like this:

Alberta Equestrian Federation



How to Complete Background Check

If you have done a Criminal Record Check less than 3 years ago through RCMP:

Fill in the information, click on Choose File and Save to submit your document.

Alberta Equestrian Federation



How to Complete Background Check

If you DO NOT have a Criminal Record Check done less than 3 years ago through RCMP:

Click on the Sterling link.



How to Complete Background Check

If you DO NOT have a Criminal Record Check done less than 3 years ago through RCMP:



How to Complete 
Background Check

If you DO NOT have a 
Criminal Record Check 
done less than 3 years
ago through RCMP:



How to Complete your Concussion 
Education Requirement

If you DO NOT have a Criminal Record Check done less than 3 years ago through RCMP:

STEP 1: Click on
Inbox

STEP 3: Click         
on Accept &
Continue

STEP 2: Click on
Equestrian 
Canada Équestre

STEP 4: Click on
myAccount



How to Complete your Concussion 
Education Requirement

If you DO NOT have a Criminal Record Check done less than 3 years ago through RCMP:

STEP 1: Click on
Continue. 

STEP 3: Repeat 
step 2, for the 
next pages.

STEP 2: Fill out the 
information 
required and click 
on Save & 
Continue to Step 
2.

STEP 4: Once you answered all the questions and 
finalize your application, it usually take around four 
hours to receive an email with your results. 



How to Complete 
Background Check

If you DO NOT have a 
Criminal Record Check 
done less than 3 years
ago through RCMP:

Click on the link you 
received in your email 
and login.

STEP 2: Click on View & 
Share.

Ensure you share your results with Alberta 
Equestrian Federation and click on Share Check!



Don’t forget:

 The AEF office does not receive any type of notification when you 
complete steps in your ECampus or in your Locker account.

 All documents uploaded in your ECampus must be submitted to 
coaching@albertaequestrian.com in one single email, using the following 
terminology Last name, First name – Name of Document, e.g.:
 Fernandes, Karina - Background Check

 Fernandes, Karina - CC + PA + CE 
 For Code of Conduct, Privacy Agreement and Code of Ethics

 Fernandes, Karina - First Aid

 Fernandes, Karina - Insurance

mailto:coaching@albertaequestrian.com
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